Hucknall Neighbourhood Board Agenda
Date and time: 18th September 2026, 5pm
Venue: St Peter and St Pauls Church, Ruffs Drive, Hucknall
Chair: Paddy Tipping  | Vice Chair: Reverend Rachael Burn
Agenda items
	Item
	Agenda item
	Detail
	Presenter

	1
	Welcome & Introduction
	Welcome
	Chair and Vice Chair

	
	
	Introductory exercise
	Chair

	2
	Programme and Board Governance
	Roles & responsibilities: Council and Board
	Chair and Vice Chair

	
	
	Terms of Reference & Declaration of Interests Policy
	Chair and Vice Chair

	
	
	Code of Conduct
	Chair and Vice Chair

	3
	Programme Overview
	Funding boundary
	ADC

	
	
	Key milestones
	ADC

	
	
	Data overview
	ADC

	4
	Community Engagement
	Engagement plan and achievements to date
	ADC/MP

	
	
	Community engagement grants/projects
	ADC

	
	
	Meet the board event
	Chair and Vice Chair

	5
	Future Board meetings
	Agree meeting frequency, discuss day/time, location preferences
	All



Appendices
Appendix A – Draft Terms of Reference
Appendix B – Draft Declaration of Interests Policy
Appendix C – Draft Code of Conduct




Appendix A – Draft Terms of Reference
DRAFT 
Hucknall neighbourhood board

Example text: Making Hucknall a thriving place for everyone – a place where people feel proud, safe and connected. Working together, listening to local voices and investing in what matters most to our communities to shape the future together. 

	
	Terms of Reference 

	Project 
	Hucknall Neighbourhood Board

	Role 
	To oversee the development and implementation of the Pride in Place Plan for Hucknall 

	Chair 
	Paddy Tipping – Nottinghamshire Healthcare Trust

	Vice Chair 
	Revd Rachael Burn – St Peter and St Pauls Church

	Membership 
	Voluntary and Community Sector 
Brian Duckhouse – OT Fundraisers CIC
Chris Laban – Hucknall Wildlife Group
Frank Taylor – Community champion
Joe Watkinson – Coop Party dis(Ability) Network
Lynne Ryland – OT Fundraisers CIC
Peter Gaw – Inspire Culture, Learning and Libraries
Shrey Jhalani – Community champion
Simone Witherden – Believe Academy CIC

Local businesses 
Jackline West – Keycraft Garden Buildings Ltd
TBC – ITP Aero

Education & Health 
Dr Christopher Pich – University of Nottingham
Henry Diamond – The Holgate Academy
Mandie Jobling – Family Hubs
Ed Seely – Edgewood Primary School

Elected members 
Michelle Welsh – MP For Sherwood Forest
Cllr Ian Briggs – Ashfield District Council
Cllr John Wilmott – Ashfield District Council

Support Officers – Ashfield District Council 
Sarah Daniel, Assistant Director – Regeneration
Lucy Lightfoot, Regeneration Officer
Jake Dalton, Regeneration Officer
Millie Connell, Regeneration Officer


	Direction from 
	Ministry for Housing, Communities and Local Government (MHCLG), Ashfield District Council as Accountable Body  

	Direction to 
	Hucknall Neighbourhood Board focus groups 

	Communication to 
	Discover Ashfield Board
Ashfield District Council 
Hucknall Neighbourhood Board focus groups    


	Meeting Frequency 
	Every 4-8 weeks  

	Quorate requirement 
 
	1/3 of members. Number of Board members: 19, quorate: 6

	Minuted by 
	Ashfield District Council  

	General Responsibilities

The Board is responsible for co-producing and overseeing delivery of the Hucknall Pride in Place Plan, working with local residents, businesses, community organisations, Ashfield District Council as the Accountable Body, and the local Member of Parliament.

The Board is a community-led partnership that brings together local people and organisations to build civic capacity, strengthen community involvement and support long-term neighbourhood regeneration.

The Board drives local priorities for investment and steers the long-term vision for Hucknall, ensuring decisions are informed by community engagement and reflect the issues that matter most to local people.

The Board will be transparent with local people throughout the programme about how funding is being used, how decisions are made and how the programme is supporting the Pride in Place objectives of creating thriving places, building stronger communities and enabling local people to influence decisions affecting their area.

The Board will oversee the development, approval and delivery of projects within the Plan, working with Ashfield District Council and delivery partners to ensure that public funding is managed effectively, fairly and in line with programme requirements.

Pride in Place Programme: prospectus - GOV.UK

Board Governance and Guidance
1. Transparency
In line with the principles of public life, the operations and decision-making of the Board must be transparent, accountable and accessible to local people.
The Board will publish its membership, governance arrangements, meeting papers, minutes and decision records on a website so that residents can understand how decisions are made and how funding is being used.
The Board will meet every 4–8 weeks, and as a minimum quarterly, and will publish:
· A documented decision-making process, including voting rights and arrangements for Board members
· Profiles of Board members
· Board papers in advance of meetings, wherever possible within 5 working days
· Minutes of meetings following the meeting within 10 working days
· Any new conflicts of interest reported, within the published minutes
The Board will follow Ashfield District Council’s governance, finance and assurance arrangements where required, with the default position that papers and decisions are open to the public unless there is a clear and lawful reason for information to be considered privately.
2. Code of conduct
All Board members will be expected to follow a code of conduct based on the Seven Principles of Public Life, including selflessness, integrity, objectivity, accountability, openness, honesty and leadership.
The Board will maintain clear processes for managing actual, potential and perceived conflicts of interest, including commercial interests, and these processes will apply to everyone involved in Board decision-making and programme delivery.
3. Declaration of interests
· the financial and non-financial interests that Board members and relevant participants must declare
· the process Board members must follow for declaring interests before decisions are considered
· the process for managing interests, including any withdrawal from discussion or decision-making where appropriate
Board members must complete and keep up to date a declaration of interests, which will be held by Ashfield District Council as the Accountable Body.
Board members are responsible for declaring any relevant interests before the Board considers decisions. Ashfield District Council will record:
· actions taken in response to any declared interest
· any gifts or hospitality offered to, or received by, the Board or individual members


	Approved Date: 

	Signed by Chair: 








Appendix B – Draft Declaration of Interests Policy
Conflict of Interest Policy
Neighbourhood Board

Neighbourhood Board members and those regularly attending Neighbourhood Board meetings are required to declare any interests in other undertakings, companies or organisations that may be perceived as a bias when acting on behalf of the Neighbourhood Board. 
For this purpose, members or substitutes must complete a standard Declaration of Interests form (appendix one) annually to notify the Accountable Body (Ashfield District Council) of any remuneration, ownership, shareholding, contract or proposed contract with an organisation that could request, or has requested, financial support from the Neighbourhood Board/ Pride in Place programme. If circumstances change during the year, members must inform the Accountable Body immediately.
“Declarations of Interest” will be a standing item on Board meeting agendas. Members are asked to declare any relevant interests in good time at each meeting. The Chair will decide on any resulting action depending on the level of interest, and the decision will be recorded in the meeting notes.
The Neighbourhood Board must ensure that:
· The Accountable Body holds an up-to-date register of interests for Board members.
· “Declaration/Conflicts of Interest” is a standing item at each meeting, including subgroup meetings.
· No close relative of an individual applicant, or employee or representative of an organisation applying for funding, can participate in the decision-making process, score an application from that applicant, or be involved in monitoring activities relating to the applicant.
· Notes of Neighbourhood Board meetings record when a conflict was raised and the steps taken.
The Chair has ultimate responsibility for resolving any conflict-of-interest questions or queries regarding a Board member’s right to be involved in the decision-making process and right to vote.
Neighbourhood Board members and other regular meeting attendees must ensure that:
· If they have a pecuniary interest in the operation of the Neighbourhood Board and/or the Pride in Place Programme, they declare an interest and withdraw while the item is being discussed.
· If they have a pecuniary interest, are a member of the applicant organisation, or are a direct beneficiary of any project being discussed, they declare this and withdraw from the meeting while the item is being discussed.

Section 151 Officer Sign-Off
This policy has been reviewed and approved by the Section 151 Officer on behalf of the Accountable Body.

Section 151 Officer Name: ____________________________________
Signature: ____________________________________
Date: ____________________________________














































Appendix One
Neighbourhood Board
Declaration of Interests Form
Personal Details

	Name
	

	Position
	

	Organisation (If Applicable)
	

	Date Completed
	

	Signature 
	



☐ I confirm that I have no interests to declare.
Relevant Interests

1. Directorships

Details of any directorships

	Name of Organisation
	Nature of Organisation
	Details of Directorship

	
	
	

	
	
	



2. Employment

Details of any other employment

	Name of Organisation
	Nature of Organisation
	Details of Role

	
	
	

	
	
	



3. Voluntary Positions

Details of any voluntary work

	Name of Organisation
	Nature of Organisation
	Details of Voluntary Work

	
	
	

	
	
	



4. Political Activity

Details of any political activity

	Political Activity
	Details

	
	

	
	



Financial or Material Interests

Details of any sponsorship or financial or material support that you receive from an organisation.

	Name of Organisation
	Details of Financial or Material Support

	
	

	
	

	
	



Other Relevant Interests

Details of any other interest, including the significant interests of family and friends, which might affect the carrying out of your duties at the Neighbourhood Board, or which might be perceived by a reasonable member of the public as doing so.

	Any Other Interests
	Details

	
	

	
	

	
	



Contact

If you are in any doubt as to what interests to declare or not to please email: 

place@ashfield.gov.uk. 

Declaration
I confirm that the information provided in this Declaration of Interests Form is complete and accurate to the best of my knowledge. I understand that I am responsible for declaring any interests that may give rise to an actual, potential or perceived conflict of interest, and that I must notify the Accountable Body promptly if my circumstances change.

Name: ____________________________________
Signature: ____________________________________
Date: ____________________________________



Appendix C – Draft Code of Conduct
                       Neighbourhood Board
CODE OF CONDUCT

Introduction 
This Code applies to you as a Member of this Board when you act in your role as a Member and it is your responsibility to comply with the provisions of this Code. 
 
You are a representative of this Board and the public will view you as such, therefore your actions impact on how the Board as a whole is viewed and your action can have both positive and negative impacts on the Board. 
 
This Code is based upon the “Nolan Principles – the seven principles of public life” which are set out below: 
 
The Seven Principles of Public Life 
Selflessness  
Board Members should act solely in terms of the public interest. They should not do so in order to gain financial or other material benefits for themselves, their family, or their friends.  

Integrity 
Board Members should not place themselves under any financial or other obligation to outside individuals or organisations that might seek to influence them in the performance of their official duties.  

Objectivity 
In carrying out public business, including making public appointments, awarding contracts, or recommending individuals for rewards and benefits, Board Members should make choices on merit. 

Accountability 
Board Members are accountable for their decisions and actions to the public and must submit themselves to whatever scrutiny is appropriate to their office.  

Openness 
Board Members should be as open as possible about all the decisions and actions that they take. They should give reasons for their decisions and restrict information only when the wider public interest clearly demands. 
 
Honesty 
Board Members have a duty to declare any private interests relating to their public duties and to take steps to resolve any conflicts arising in a way that protects the public interest. 

Leadership 
Board Members should promote and support these principles by leadership and example. 
 
Interpretation 
In this Code "meeting" means any meeting of: 
 
a) the Board
 
b) any of the Board’s subgroups
 
whether or not the press and public are excluded from the meeting in question by virtue of a resolution of members. 
 
'Member' - a Board Member. 
 
Scope 
1.1. 	You must comply with this Code whenever you: 
 
(a) conduct the business of the Board; or 
 
(b) act, claim to act or give the impression you are acting as a representative of the Board; or 
 
(c) act as a representative of the Board. 
 
and references to your official capacity are construed accordingly. 
 
1.2 	This Code does not have effect in relation to your conduct other than where it is in your official capacity. 
 
General Obligations 
2. When acting in your role as a Member of the Board: 
 
2.1 Do treat others with respect. 
 
2.2 Do not conduct yourself in a manner which is contrary to the Board's duty to promote and maintain high standards of conduct by members. 
2.3 Do not bully any person. 

2.4 Do not intimidate or attempt to intimidate any person who is or is likely to be: - 
(a) a complainant; 
(b) a witness; 
(c) involved in the administration of any investigation or proceedings, in relation to an allegation that a Board member (including yourself) has failed to comply with his or her Board’s Code of Conduct; or 
(d) do anything which compromises or is likely to compromise the impartiality of those who work for, or on behalf of, the Board. 
 
2.5 Do not disclose information given to you in confidence by anyone, or information acquired by you which you believe, or ought reasonably to be aware, is of a confidential nature, except where:  
 
(a) you have the consent of a person authorised to give it; 
 
(b) you are required by law to do so; 
 
(c) the disclosure is made to a third party for the purpose of obtaining professional legal advice provided that the third party agrees not to disclose the information to any other person; or 
 
(d) the disclosure is: 
 
(i) reasonable and in the public interest; and 
 
(ii) made in good faith and in compliance with the reasonable requirements of the Board; and 
 
2.6 Do not prevent another person from gaining access to information to which that person is entitled by law. 
 
2.7 Do not conduct yourself in a manner which could reasonably be regarded as bringing the Board into disrepute. 

2.8 Do use social media responsibly when acting, or appearing to act, in your role as a Board member. You should ensure that any comments, posts or shared content are respectful, accurate, lawful and consistent with this Code, and do not disclose confidential information, bring the Board into disrepute or undermine public confidence in the Board.

2.9 Do recognise that Board members have a collective responsibility to uphold the reputation, decisions and agreed ways of working of the Board. Once decisions have been properly made, members should respect and support those decisions, while retaining the right to record any disagreement through the appropriate Board processes.
 
2.10 Do not improperly use knowledge gained solely as a result of your role as a board member for the advancement of yourself, your friends, your family members, your employer or your business interests. 

Resources 
 
3. When using or authorising the use by others of the resources of the Board: 
 
3.1 Do act in accordance with the Board 's reasonable requirements; 
 
3.2 Do make sure that such resources are not used improperly for political purposes (including party political purposes); and 

3.3 Where you have been involved in campaigning in a political role on an issue 	which does not impact on your personal and/or professional life you should not 	be prohibited from participating in a decision in your political role as board 	member,  
However, do not place yourself under any financial or other obligation to outside individuals or organisations that might seek to influence you in the performance of your role. 
Decision making 
4.  	When making a decision:
	4.1 	Do consider the matter with an open mind and on  the contents before the meeting at which the decision is to be taken. When reaching decisions on any matter you must have regard to any relevant advice provided to you by: 
(a) Ashfield District Council’s Chief Finance Officer; or  
(b) Ashfield District Council’s Monitoring Officer, where that officer is acting 		pursuant to his or her statutory duties. 
 
Interests 
5.  As a board member, your role, may, at times, overlap with your personal and/or professional life and interests, however, when performing your role as a board member, do act solely in terms of the public interest and do not act in a manner to gain financial or other material benefits for yourself, your family, your friends, your employer or in relation to your business interests. 
 
Disclosable Personal Interests 
6. You have a Disclosable Personal Interest where you are a member of any body which is a private club or society, such as the Freemasons, a recreational club, working men’s club or private investment club. 
 
7. You must publicly disclose the Disclosable Personal Interest on the Register of Interests and make a verbal declaration of the existence and nature of that Interest at any meeting at which you are present at which an item of business which affects or relates to the subject matter of that interest is under consideration, at or before the consideration of the item of business or as soon as the interest becomes apparent (unless the interest is a sensitive interest in which event you do not need to disclose the nature of the interest). 


Non-Disclosable Pecuniary/Other Interests 
 
8. You have a “Non-Disclosable Pecuniary Interest” or “Other Interest” in an item of business of the Board where: 
 
(a) a decision in relation to that business might reasonably be regarded as affecting the well-being or financial standing of you, or a member of your family, or a person with whom you have a close association to a greater extent than it would affect the majority of the Board administrative area; or 
 
(b) it relates to or is likely to affect any interest which would be required to be disclosed or registered under this Code, but in respect of a member of your family, or a person with whom you have a close association.
 
9. You are required to declare and register any gifts and hospitality accepted in excess of an estimated value of £50.00 (Fifty Pounds). You are required to declare gifts/hospitality over this amount but which were declined.  	 


Registration of Interests 

10. Within 28 days of this Code being adopted by the Board, or your election as a Member (where that is later), you must register all interests which fall within the category of Disclosable Personal Interests. 
 
11. Upon your re-election as a board member, you must within 28 days, re-register any interests within the category of Disclosable Personal Interests. 
 
12. You must register any change to a Disclosable Personal Interest or new interest within 28 days of becoming aware of it. 
 
13. You need only declare any interest you believe to be a “sensitive interest”. A sensitive interest is one which, if disclosed on the public register, could lead to you or a person connected with you being subject to violence or intimidation.  
 `
Sanctions 
 
16. 	If you are found to have been in breach of this Code the Board may impose one or more of the following sanctions: 
 
(a) Censure or reprimand the member
(b) Publish its findings in respect of the member’s conduct
(c) Recommend to the Chair that he/she be removed from any or all subgroups
(d) Recommend to the Chair that the member be removed from the Board 
(e) Recommend to the Board that the member be replaced as Chair or Vice- Chair  




Section 151 Officer Sign-Off
This Code of Conduct has been reviewed and approved by the Section 151 Officer on behalf of the Accountable Body.

Section 151 Officer Name: ____________________________________
Signature: ____________________________________
Date: ____________________________________


