Conflict of Interest Policy
Neighbourhood Board

Neighbourhood Board members and those regularly attending Neighbourhood Board meetings are required to declare any interests in other undertakings, companies or organisations that may be perceived as a bias when acting on behalf of the Neighbourhood Board. 
For this purpose, members or substitutes must complete a standard Declaration of Interests form (appendix one) annually to notify the Accountable Body (Ashfield District Council) of any remuneration, ownership, shareholding, contract or proposed contract with an organisation that could request, or has requested, financial support from the Neighbourhood Board/ Pride in Place programme. If circumstances change during the year, members must inform the Accountable Body immediately.
“Declarations of Interest” will be a standing item on Board meeting agendas. Members are asked to declare any relevant interests in good time at each meeting. The Chair will decide on any resulting action depending on the level of interest, and the decision will be recorded in the meeting notes.
The Neighbourhood Board must ensure that:
· The Accountable Body holds an up-to-date register of interests for Board members.
· “Declaration/Conflicts of Interest” is a standing item at each meeting, including subgroup meetings.
· No close relative of an individual applicant, or employee or representative of an organisation applying for funding, can participate in the decision-making process, score an application from that applicant, or be involved in monitoring activities relating to the applicant.
· Notes of Neighbourhood Board meetings record when a conflict was raised and the steps taken.
The Chair has ultimate responsibility for resolving any conflict-of-interest questions or queries regarding a Board member’s right to be involved in the decision-making process and right to vote.
Neighbourhood Board members and other regular meeting attendees must ensure that:
· If they have a pecuniary interest in the operation of the Neighbourhood Board and/or the Pride in Place Programme, they declare an interest and withdraw while the item is being discussed.
· If they have a pecuniary interest, are a member of the applicant organisation, or are a direct beneficiary of any project being discussed, they declare this and withdraw from the meeting while the item is being discussed.

Section 151 Officer Sign-Off
This policy has been reviewed and approved by the Section 151 Officer on behalf of the Accountable Body.
[image: ]
Section 151 Officer Name: Damon Lawrenson


Signature: ____________________________________

Date: 6th October 2026














































Appendix One
Neighbourhood Board
Declaration of Interests Form
Personal Details

	Name
	

	Position
	

	Organisation (If Applicable)
	

	Date Completed
	

	Signature 
	



☐ I confirm that I have no interests to declare.
Relevant Interests

1. Directorships

Details of any directorships

	Name of Organisation
	Nature of Organisation
	Details of Directorship

	
	
	

	
	
	



2. Employment

Details of any other employment

	Name of Organisation
	Nature of Organisation
	Details of Role

	
	
	

	
	
	



3. Voluntary Positions

Details of any voluntary work

	Name of Organisation
	Nature of Organisation
	Details of Voluntary Work

	
	
	

	
	
	



4. Political Activity

Details of any political activity

	Political Activity
	Details

	
	

	
	



Financial or Material Interests

Details of any sponsorship or financial or material support that you receive from an organisation.

	Name of Organisation
	Details of Financial or Material Support

	
	

	
	

	
	



Other Relevant Interests

Details of any other interest, including the significant interests of family and friends, which might affect the carrying out of your duties at the Neighbourhood Board, or which might be perceived by a reasonable member of the public as doing so.

	Any Other Interests
	Details

	
	

	
	

	
	



Contact

If you are in any doubt as to what interests to declare or not to please email: 

place@ashfield.gov.uk. 

Declaration
I confirm that the information provided in this Declaration of Interests Form is complete and accurate to the best of my knowledge. I understand that I am responsible for declaring any interests that may give rise to an actual, potential or perceived conflict of interest, and that I must notify the Accountable Body promptly if my circumstances change.

Name: ____________________________________
Signature: ____________________________________
Date: ____________________________________
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