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Apprentice of the Year AwardNomination Guide
Who should enter?The Apprentice of the Year Award acknowledgesand celebrates an apprentice’s exceptionalcontribution to their workplace.To enter, the apprentice nominated musthave successfully completed a CII qualification aspart of an apprenticeship standard orframework in the last two years (up to 31December 2025).The apprentice nominated must also have passedoverall apprenticeship standard or framework.
Apprentice of the Year categories are:
Personal Finance standards Financial Services AdministratorApprentice of the Year Mortgage Adviser Apprentice of the Year Paraplanner Apprentice of the Year Financial Adviser Apprentice of the Year
General Insurance standards Insurance Practitioner Apprentice of theYear Insurance Professional Apprentice of theYear Senior Insurance Professional Apprenticeof the Year

How to enterPlease read these guidance notes carefully beforecompleting the online application form. Theclosing date for entries is 1st June 2026.

Help with your entryTake a look at the guidance in this document. Ifyou have any questions, please get in touch withthe careers team at CIIaspireapprenticeships@cii.co.uk
Completing the formJudges are looking for exemplar apprentices whoeffectively demonstrate the difference they havemade to the organisation they work in. Make sureyou give the judges hard evidence to base theirdecisions on. Include examples which show theapprentice’s inspirational qualities, commitment topersonal development and the outstandingcontribution made to the workplace.

Applications can be completed and submitted bythe apprentice themselves, the employer or theapprenticeship provider.
The apprentice categories require a referencenote/acknowledgement:
- the employer completes this section for theapprentice who nominates themselves.
- the apprentice completes this section whenthe nomination comes from the provider oremployer.

IntroductionWill this be a self- nomination or an employer/training provider led nomination?
Select whether you are nominating yourself for anaward (self-nomination) or nominating anapprentice (as a training provider, apprenticeemployer etc..)
Name of nominee
Which training provider did you complete yourapprenticeship with?
If relevant, please provide details of the trainingprovider the apprentice completed their CIIcourses with. Leave this blank if not applicable
Please note that this section is not scored forjudging or assessment purposes.

Question 1Please tell us the role the apprentice plays in theorganisation(Max 250 words)Judges want to understand what the apprentice’skey duties and responsibilities are in theorganisation.
A strong entry might include:– An outline of the apprentice’s role (including keyduties and responsibilities) and how it fits withinthe organisation.– A description of the team they operate in andtheir personal contribution to team objectives andperformance.
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Question 1 is worth a maximum of 5 marks.
Question 2Please detail what the apprentice hasaccomplished through their apprenticeship andwhy you think these achievements areexceptional.(Max 350 words)Judges are looking for apprentices thatdemonstrate exceptional personal qualities andhave made significant achievements through theirapprenticeship. Try to provide as much evidenceas possible (such as feedback from colleagues) tosubstantiate your answers.
A stand-out answer might include:– An outline of the skills they have developed sincethey began the apprenticeship.– How the apprenticeship has impacted theapprentice, especially in terms of your ambitionsand motivation.– Why you believe that others can learn from theirapprenticeship experiences.– Details of their greatest personal achievementsto date, and why you believe these arenoteworthy.
Question 2 is worth a maximum of 10 marks.

Question 3Please detail how the apprentice has contributedto the success of the organisation.(Max 300 words)Judges are looking for apprentices that have madea tangible contribution to the success of theiremployer. Please provide evidence of the positiveimpact they have had on the organisation. Forexample, details of cost savings, innovationsdeveloped, or new ways of working implemented.
A strong answer might include:– How the apprenticeship helps their employermeet organisational objectives/goals.– What specific skills the apprentice has developedthat clearly benefit their employer.– Tangible examples of ways in which they canDemonstrate their personal impact andcontribution.– How their personal performance has benefitedothers in the organisation.
Question 3 is worth a maximum of 10 marks.

Question 4

Please tell us about the employer.(Max 150 words)Provide the judges with information about theemployer's organisation including type ofbusiness/activity, size and structure.
Question 5Reference statement for Apprentice self-nomination(completed by employer)
Why should this person be nominated for theApprentice of the Year Award?(Max 250 words)The employer should consider how the apprenticehas demonstrated commitment to their ownpersonal development and progression; thebenefits they bring to the organisation; anyinspirational qualities and outstandingcontributions. Give clear examples of achievementand attainment in learning and work.
Supporting statement for employee lednomination(completed by apprentice)
Why should you be nominated for the Apprenticeof the Year Award?(Max 250 words)Consider how you have demonstratedcommitment to your personal development andprogression; the benefits you bring to theorganisation; any inspirational qualities andoutstanding contributions. Give clear examples ofachievement and attainment in learning and work.
Statement is worth a maximum of 5 marks.
BiographyPlease include a short personal biography of theapprentice.(Max 130 words)The biography may be used in Awards supportingmaterials such as press releases, on social mediaand if you are successfully shortlisted as a finalist,it could be referenced throughout the event.
An introduction to the biography shouldinclude: Apprentice name, age, location andemployer name.
The biography should be a maximum of 100 wordsand should summarise the benefits that yourapprenticeship has brought.Please note that this section is not seen by judgesor scored for judging/assessment purposes.
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Apprenticeship Employer of the Year Award
Nomination Guide
Who should enter?The Apprenticeship Employer of the Year Awardrecognises employers who can demonstrate theircommitment and contribution to apprenticeships,and the success that apprentices have brought totheir organisation.
The categories acknowledge the differentapproaches taken to apprenticeships byorganisations of different sizes:– SME Employer of the Year (for organisationsUp to 250 employees)– Large Employer of the Year
To enter your chosen category, you must haveemployed and supported apprentice/es throughsuccessful completion of a CII apprenticeship,including a CII qualification, in the last two years(up to 31 December 2025).
How to enterPlease read these guidance notes carefully beforecompleting the online application form. Theclosing date for entries is 1st June 2026.

Help with your entryTake a look at the guidance in this document. Ifyou have any questions, please get in touch withthe careers team at CIIaspireapprenticeships@cii.co.uk
Completing the formJudges are looking for employers who candemonstrate their ongoing commitment,contribution and the success that apprenticeshipshave brought to their organisation. Make sure yougive the judges hard evidence to base theirdecisions on.
The judges recognise that apprenticeshipprogrammes will be able to develop more tangibleand measurable success indicators as theyprogress and mature. Use your responses todemonstrate your achievements to date, andprovide the judges with as much tangiblesupporting evidence as possible.

Introduction
Name of organisation
Question 1Please explain the strategy behind yourapprenticeship programme. (Max 350 words)Judges are looking for a clear rationale for why youintroduced apprenticeships into your organisationand what your objectives were.
A stand-out answer might include:– Why your organisation decided to invest inapprenticeships and how this investment fitsinto your organisation’s overall strategy.– What support your apprenticeshipprogramme has within your organisation.– The tangible measures your organisation uses todemonstrate the success of your apprenticeshipprogramme and your investment in it.– Your plans for developing and enhancing yourapprenticeship programme.
Question 1 is worth a maximum of 5 marks.
Question 2Please tell us why you think the delivery ofyour apprenticeship programme is exceptional.(Max 350 words)Explain to the judges what makes yourapprenticeship programme exceptional.
A stand out answer might include:– Why you believe the delivery of yourapprenticeship programme is exceptional. Pleasemake use of external validation/feedback ifavailable.– How you recruit a talented and diverseapprenticeship workforce.– How you make your apprenticeships accessibleto people from all backgrounds.– Why you are a role model for other employers.
Question 2 is worth a maximum of 10 marks.
Question 3Please describe the benefits thatapprenticeships have brought to both yourorganisation and individual apprentices.
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(Max 400 words)Judges are looking for evidence of the benefitsyour apprenticeship programme has brought toboth your apprentices and your organisation.
A good answer might include:– How you support your apprentices beyond thebaseline requirements of the relevantapprenticeship framework e.g. training,mentoring.– How you deliver your apprentices’ off-the-jobtraining requirement with some examples.– Ways in which apprentices have benefited fromthe opportunities presented by theapprenticeship programme. Include examples andrelevant quotes from apprentices.– Evidence of progression/promotion/ retentionsuccesses.– Tangible organisational benefits that are a directresult of your investment in apprenticeships.– How your apprenticeship programme hashelped to meet your organisation’s current andfuture skills needs.
Question 3 is worth a maximum of 15 marks.

BiographyPlease include a short biography togetherwith your logo. (Max 130 words)Your biography may be used in Awards supportingmaterials such as press releases, on social mediaand if you are successfully shortlisted as a finalist itcould be referenced throughout the event.
An introduction to the biography shouldgive an overview of your business including: thebusiness type; location; the number of staff andapprentices you employ and what types ofapprenticeships are offered.
The biography should be a maximum of 100 wordsand summarise the benefits that apprenticeshipshave brought to your organisation.
Please provide your company logo in full colour inJPEG or EPS format.Please ensure this is a high resolution photo as itneeds to be high enough quality to print from ifyour entry is successful.
Please note that this section is not scored forjudging or assessment purposes.
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Social Equality ApprenticeEmployer/Provider of the Year AwardNomination Guide
Who should enter?The Social Equality Apprentice Employer/Providerof the Year Award recognises employers orproviders who can demonstrate their commitmentin creating opportunities and support packages fordisadvantaged and under-represented groups.The award is open to any sized organisation, andcan be entered alongside the other employercategories.
To enter your chosen category, you must haveemployed and/or supported apprentice/es,including successful completion of the CIIqualification, in the last two years (up to 31December 2025).
How to enterPlease read these guidance notes carefully beforecompleting the online application form. Theclosing date for entries is 1st June 2026.

Help with your entryTake a look at the guidance in this document. Ifyou have any questions, please get in touch withthe careers team at CIIaspireapprenticeships@cii.co.uk
Completing the formJudges are looking for employers and providerswho can demonstrate their ongoing commitmentto ensuring the apprenticeships are available to all.This category will be focussed on recruitment,on-boarding and on-programme support as wellas continuous delivery.
Make sure you give the judges hard evidence tobase their decisions on.
The judges recognise that apprenticeshipprogrammes will be able to develop more tangibleand measurable success indicators as theyprogress and mature. Use your responses todemonstrate your achievements to date, andprovide the judges with as much tangiblesupporting evidence as possible.

Introduction
Name of organisation.
Question 1Please tell us how and why yourapprenticeship recruitment strategyembraces and delivers accessibility.(Max 350 words)Judges are looking for a coherent and relevantapprenticeship recruitment strategy. They areparticularly interested in the ways in which youensure your vacancies are as accessible aspossible.
A stand-out answer might include:– How you embed social mobility into recruitmentand selection strategies.– What are your success measures for yourinitiative?– What guidance do you provide colleagues whoare assessing, hiring, managing apprentices?– What support you provide during therecruitment process for candidates.– What changes you have made to vacancies andjob listings/descriptions.– Use of different recruitment methods fordifferent roles.– Any onboarding or pre-apprenticeshipprogrammes that you use.
Question 1 is worth a maximum of 10 marks.

Question 2Please tell us why your organisation’sapprenticeship process is exceptional.(Max 400 words)Explain to the judges what makes yourapprenticeship onboarding and on-programmesupport exceptional.
A robust answer might include:– Examples of how you go ‘above and beyond’ toprovide support for your apprenticeship workforceand its impact on retention figures.– How you deliver your apprentices’ training/off-the-job training requirement.
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– The reasonable adjustments you make to thedelivery of your programme based onidentifying individual needs and requirements.– What guidance and resources do you providefor line managers/coaches to ensure they cansupport the developmental and wellbeing needs ofthe apprentice?– Indicating how you clarify and tackle barriers indevelopment or progression.– How you consistently and regularly talk toapprentices about requirements and availablesupport, especially ahead of the End PointAssessment (EPA).– How you build and communicate a clearapprentice journey and use peer buddies tosupport new apprentices.– Indicate how you provide clear guidance onnext steps for apprentices at the conclusion ofthe programme.
Question 2 is worth a maximum of 10 marks.

Question 3Please tell us why and how your recruitmentstrategy has delivered tangible benefits toindividual apprentices, organisation, and thewider community.(Max 400 words)Judges are looking for evidence of the benefitsyour apprenticeship recruitment has brought toboth the apprentices and their organisation.
A strong answer might include:– Ways in which apprentices have benefited fromthe opportunities presented due to yourrecruitment processes. Include examples andrelevant quotes from apprentices.– Evidence of tangible organisational benefits andimpacts such as progression/promotion/retentionsuccesses.– Engagement with charities or communitygroups/networks and evidence of resultingoutcomes and impacts.
Question 3 is worth a maximum of 10 marks.

BiographyPlease include a short biography togetherwith your logo. (Max 130 words)Your biography may be used in Awards supportingmaterials such as press releases, on social mediaand if you are successfully shortlisted as a finalist,it could be referenced throughout the event.
An introduction to the biography should

give an overview of your business including thebusiness type; location; the number of staff andapprentices you employ/train and what types ofapprenticeships are offered.
The biography should be a maximum of 100 wordsand summarise the benefits that apprenticeshipshave brought to your organisation.
Please provide your company logo in full colour inJPEG or EPS format.Please ensure this is a high resolution photo as itneeds to be high enough quality to print from ifyour entry is successful.
Please note that this section is not scored forjudging or assessment purposes.
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